
 

 

 

 

Step #1: Enter “User ID” to identify the user in 
using the system. User ID is unique identity and 
does not allow duplicates. Step #2: Enter “User Name” to describe the 

name of user.  

Step #3: Enter a valid “Email Address” for 
sending notification email and reset password. 

Step #4: Enter a valid “Mobile Phone/Tel No.” for 
sending notification message using WhatsApp 
and SMS. 

Step #5: Enter a “Password”, minimum length of 
password is 8 characters. 

Step #6: Enter a “Confirmation Password” to 
match “Password” for validation. 

Step #7: Click “Visible” button to show the 
password have been entered. 

Step #8: Click “Next” button to continue next step 
new “APP User” registration process. 



 

 

 

Step #9: Pick a security image to validate the 
matching of “Security Photo” during login. 

Step #10: Enter a “Security Phrase” to validate the 
matching of “Security Phrase” during login. 

Step #11: Click “Next” button to continue next 
step of new “APP User” registration process. 



 

 

Step #12: Enter “Company Name” which you are 
working. 

Step #13: Enter “Corporation Name” which you 
register to access. 

Step #14: If “Corporation Name” is valid then the 
“Corporation Code” will auto display else it will 
display empty code. Each “Corporation Code” is 
connected one database. 

Step #15: Select “User Group” as roles of user to 
be register. 

Step #16: Click “Submit” button to confirm the 
“APP User” registration. 



 

 

Step #17: A notification email for new registration 
for App User will send to administrator for 
Approval. Step #18: Administrator can click “Accept” button 

to approve. If “Approved” then an approved 
notification email will send applicant. 

Step #19: Administrator can click “Reject” button 
to reject. If “Rejected” then a rejected notification 
email will send applicant. 



 

Step #20: if Administrator click “Accept” button to 
approve then system will ask which “Default 
Company” to link for this APP User. 



 

 

Step #21: if “App User” is not link with “System 
User” then click “No Master Code” button. The 
linking can be done later.  

Step #22: Administrator can select which “Master 
Code” to link.  

Step #22: if “App User” is link with “System User” 
then click “With Master Code” button.  



 

 

Step #23: A notification email to “App User” 
applicant.  



 

Step #24: New “App New” can click this button to 
login.  


